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KE HOACH CONG TAC PHONG HANH CHINH

Thang 8/2026
o . A Nguoi
Thoi gian Noi dung cong viéc "
thuc hi¢n
In 4n, stra chita bo sung SGK chit ndi cho hoc sinh. | In 4n, Thu vién
Xay dung KH thyc hién ké hoach phong chdng dich
01— 20/8 bénh, bfq)? sung trang thiét bi, vat tu y té, phun thudc | Céac bd phan
khtr khuan toan Trung tam. lién quan
Thuc hién cong tac tai chinh, cac ché do chinh sach
cho GVNV va hoc sinh KT, thu quy
03/8 Hop toan TT Tat ca
043 Hb tro khao sat, danh gia hoc sinh dé xép 16p Theo
phan cong
05/8 Chuan bi ?SVC hoc ’CT-PL truc tuyén, kiém tra | Phuc vu, nv ky
duong truyén truc tuyén. thuat
6-7/8 Hoc CT-PL he 2024. Toan TT
Viét bai thu hoach.
Thuong Trién khai KH trong rau tai vuon theo KH phan | PP, cac nhém
xuyén cong
15.20/8 HO tro hoc sinh tham gia tap luyén va thi van nghé Theo
an ¢ ndi tra tai trung tam. phan cong
Kiém tra cong tac v¢ sinh, chuan bj CSVC cua tat| Y té, TP, PP
ca cac bo phan.
18-25/8 _
Don v¢ sinh cac khu vuc, thanh 1y cong cu dung cu C4 phong
hu hong




Tham gia stra chita CSVC, trang thiét bi, son sira lai

Theo

01-30/8 CSVC bi hu hong. Kiém tra giam sét viéc sira 6p lat phan cong
nén, tudng cac 16p hoc.
21/8 Hop phong Cé phong
Bb sung mua sam CSVC, céc thiét bi, vat dung phuc | TP, Ph6 phong
21-25/8 vu cho cong tac; HO tro GV di chuyén ban ghé, Theo KH
trang thiét bi thay doi phong hoc. phan cong
Tiép tuc thuc hién 1am SGK chit ndi theo chuong Theo phan
Theo KH )
trinh méi. cong
3.25/8 Xay dung chuong trinh chuan bi t6 chirc L& Khai Theo phan
giang nam hoc 2025-2026. cong
Thuong Thu Viff:ﬂ kiém tra DDDH, HSSS, sach gido khoa, Thu vién
A VP pham cho CBGV; Sura chira, in sach gido khoa | NV k¥ thuat
Ruyen bo sung cho hoc sinh;
Khi c6 bdo | Kiém tra stra chita hé théng dién, nuoc, trang thiét Bao vé
hong bi toan truong;
Thusng Tang cuong cong tac bao vé dam bao ANTT; Bao v¢
A Dam bao an toan cho hoc sinh tham gia tap luyén Quan sinh
xuyen van nghé. noi tru
Kiém tra CSVC toan truong tranh am uét, ngap Ging TP
trong muia mua; Kiém tra thuc hién KH phong tranh
20-31/8 ngap ung trong mua mua bao ndm 2024;
Ra soat ho so hoc sinh, bd sung cac gidy to lién quan Gido vu
theo quy dinh.
Thuong Hing ngdy cip nhat day du cac loai van ban thong Van thu
A tin qua mang noi b, in sao gui cho cac bo phéan va
MYER | 4 nhan c6 lién quan d4 tridn khai thyc hién,
Thuc hién cong viéc dot xuét khac. Theo phan
cong
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