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’ KE HOACH
Cong tac Ké toan — Thi quy nim hoc 2026-2027

Thoi gian No§i dung cong viée Nguoi thue hién Ghi
chu
9/2026 | - Chudn bi kinh phi to chtc Lé Khai Tran Thi Nguyét
giang nam hoc moi. Tran Thi Man
-Lam thuc don hang tuan Pham Thi Thu Van
-T6 chirc 1am thé ngan hang SHB cho
VCNLD ¢ co s¢ chinh

- Lam hd so thay doi tén tai KB, hop
déng cac loai dich vu cong cong

- Chi luong, BHXH, cac ching tir phat
sinh khac

- Chuén bi h so dé lam déu thau bén tri
cho hoc sinh

- Chuén bi kinh phi t6 chtrc Trung thu cho
hoc sinh

- Kiém tra, theo ddi viéc thu chi tién ban
tra

- Thu hd so céc ché do cua hoc sinh
“Nhép xuit kho CCDC dau nam hoc

- Cap nhat thong tin BHXH cho vién
chtrc, ngudi lao dong sau sap nhap tur
phéan hiéu lén truong chinh

- B4o ting lao dong hop dong tham gia
BHXH NH 2026-2027

- Lam ché do nghi dudng strc phuc hoi
strc khoe sau sinh cho vién chtre sinh 2
con — Phuong

- Lap hop dong lao dong cho gido vién,
nhan vién NH 2026-2027

- B4o cdo ché do HS dén thang 8 va dy
toan dén 31/12/2026

- Cac cong viéc dot xuét khéc

10/2026 | - Chi luong, BHXH, cac ching tir phat Trér} Thi Nguyét
sinh khac Tran Thi Man
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- Tham gia ky niém ngay PN 20/10

- Chuén bi cac hd so dai hoi céng chic va
nguoi lao dong :

- Lam thyc don hang tudn

- Kiém tra, theo d&i viéc thu chi tién ban
tra - o

- Péi chiéu quy 3 véi KB

- Céc cong viéc dot xuét khéc

Pham Thi Thu Vén

11/2026

- Chi luong, BHXH, céc ching tir phat
sinh khac

- Chuyén tién khen thuéng 20/11

- Chuén bi kinh phi té chirc 20/11

- Lam thuc don hang tudn

- Kiém tra, theo di viéc thu chi tién ban
tra. :

- Céc cong viée dot Xuét khac

Tran Thi Nguyét
Trén Thi Man
Pham Thi Thu Van

12/2026

- Chi luong, BHXH, céc ch(rng tu phat
sinh khéc

- Lam thue don hang tuan

- Kiém tra, theo ddi vidc thu chi tién bén
tra o -

- Lam hd so nang luong truée thoi han
cho vién chirc va  nguoi lao dong

- Chi tlen cac, ché d6 cho hoc sinh

- K&t s6 cubi nim

- Lam KKTS, CCDC

- Céc cong viéc dot xut khac

Trér‘l Thi Nguyét
Tran Thi Man
Pham Thi Thu Van

01/2027

- Nghi tét Duong lich :

- Chi luong, BHXH, cac chu’ng ttr phat
sinh khéac

- Lam thyc don hang tudn

- Kiém tra, theo doi viéc thu chi tién ban
trd '

- Tham gia céc hoat déng Tét do Trung

| tAm t6 chuc
‘ —Chuan bi c4c kinh phi td chirc hoat dong

Tét"

- Sap xep hd so luu trit ching tir ndm
2026

- B6i chiéu nam véi KB

- Céac cong viéc dot xuét khac

Trér‘l Thi Nguyét
Tran Thi Man
Pham Thi Thu Van

02/2027

- Chi luvong, BHXH, cac ching tu phat
sinh khéc |

Tran Thi Nguyét

Tran Thi Man
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- Lam thuc don hang tuan Pham Thi Thu Van
- Kiém tra, theo d&i viéc thu chi tién ban
tra

- Nghi tét am lich theo CV cua S

- Séap xép ho so luu trir chimg tir nAm

2026
- Céc cong viée dot xuat khac.

3/2027 | - Chi luong, BHXH, cic chimg tlr phat Tran Thi Nguyét
sinh khac Tran Thi Man
- Lam thuc don hang tuan Pham Thi Thu Van
- Kiém tra, theo ddi viéc thu chi tién ban
tru

- Tham gia hoat dong ngay 8/3 do Trung
tam to chirc

- Thu ho so céc ché do cua hoc sinh

- Céc cong viéc dot xuat khac

4/2027 | - Chi luong, BHXH, cac ching tr phat Tran Thi Nguyét
sinh khac Tran Thi Man
- Lam thuc don hang tuan Pham Thi Thu Van
- Kiém tra, theo ddi viéc thu chi tién ban
tra
- Chuén bj kinh phi t6 chtrc ngay 14/8 cho
hoc sinh

- Chi tién ho ngheo cho hoc sinh
- Bo6i chiéu nam vo1 KB
- Cac cong viéc dot xuat khac

5/2027 |- Chi luong, BHXH, cac chung tur phat Tran Thi Nguyét
sinh khac Tran Thi Man
- Lam thuc don hang tuan Pham Thi Thu Van
- Kiém tra, theo ddi viéc thu chi tién ban
tra

- Chuén bi kinh phi khen thuéng cubi
nam cho hoc sinh

- Chi tién cac ché do cho hoc sinh

- Céc cong viée dot xuat khac.

Noi nhin:

- Giam dbc, cac Phé GD;

- NV phu trach YTHD;

- Céc phong CM, Phong HC;
- Luu: VT, HC.




